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Campbell Arnott’s Contractor Management System

Please follow this step-by-step guide to update your employee’s documents in the Campbell Arnott’s Contractor 
Management System.

Step 1

Please go to http://www.campbellarnottscontractor.com.au and click on 
“Register Now” in the top menu bar.

Once on the home page for the Campbell Arnott’s Contractor 
Management System, click “Login.”

Step 2

Enter your username and password, then select “Login.”
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Step 3

To action a returned document, click to expand 
the Action Required section on the home page. 
Next click on the name of the employee that you 
wish to upload the document for. 
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Step 4

Scroll down to the document you are updating, 
then select “Upload.” 
 
Please note, if required you can view a list of 
business rules for Campbell Arnott’s before 
uploading your document.

Step 5

Upload the document by selecting “Choose File.”  
Enter any of the mandatory information before selecting 
“Upload.”



page 6

AC T I O N I N G  A  R E T U R N E D  E M P LOY E E  D O C U M E N T

Step 6

Scroll back to the top of the employee’s returned 
record and select “Submit” once all documents have 
been uploaded. 
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RENEWING AN EMPLOYEE’S 
DOCUMENT
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Step 1

Please go to http://www.campbellarnottscontractor.com.au and click on 
“Register Now” in the top menu bar.

Once on the home page for the Campbell Arnott’s Contractor 
Management System, click “Login.”

Step 2

Enter your username and password, then select “Login.”

R E N E W I N G  A N  E M P LOY E E ’ S  D O C U M E N T
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Step 3

To renew an employee’s document, select 
“Manage Employee Data” on the home page. 
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Step 4

Find the employee profile you wish to upload 
the document for, by entering their last name 
and selecting “Search.”

Alternatively, to show a list of all employees, 
leave the search field blank, then select “Search.”

Step 5

Tick the employee, then select “Submit.”
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Step 6

Scroll down to the document you are updating, 
then select “Upload.” 
 
Please note, if required you can view a list of 
business rules for Campbell Arnott’s before 
uploading your document.

Step 7

Upload the document by selecting “Choose File.”  
Enter any of the mandatory information before selecting 
“Upload.”
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Step 8

Scroll back to the top of the employee’s returned 
record and select “Submit” once all documents have 
been uploaded. 
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For questions or assistance please call 1300 175 307 
or email arnottscompliance@pegasus.net.au


